Waller Independent School District Application: My WISD Employee Portal
Training Development Procedure: How to Access My WISD

Follow these steps to access My WISD Employee Portal:

» From the Internet, access the District Home Page on www.wallerisd.net.

» Choose any of the 3 ways listed below to access My WISD Employee Portal:

» Click My Waller ISD (Employee Portal) from your Favorites list
& Waller ISD Intranet - Windows Internet Explorer

———
@s\:- N @ I’t_:', http://intranet.wallerisd.schoolfusion.us/loggedout.phtrr
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£  Digital Notebook
&  SharePoint Site

» Or click the My WISD Employee Portal link from the top navigation menu
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Or click the Staff Resources tab followed by the My Waller ISD Employee Portal button.
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Welcome to Waller ISD, A Texas Education
Agency "Recognized” School District,
where we are "All About Kids"

Waller ISD and schools met Adequate Yearly
Progress (AYP) - a federal accountability provision
in the No Child Left Behind Act (NCLB)!

Only 44% of schools (3,773), and 28% of districts
(339) in Texas met the federal accountability

criteria!
We are Waller /4

Note: The My WISD Employee Portal will open in a new browser window.
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Waller Independent School District Application: My WISD Employee Portal
Training Development Procedure: How to Login

Follow these steps to login to the My WISD Employee Portal:

1. Type your Waller ISD email address into the Email/Username field (Example: mphillips@wallerisd.net).

Username & Password

Type in your full
Wh email address rmame and password?

Email/lUsemame: |mphillips@wallerisq
————————————— Once au access to your personal calendar, as

Password: | well as many other tools that will help you communicate and find

information within the community.
Cancel |

Forget your password?

2. Type your password into the Password field.
Note: If this is your first time to login, enter the last four numbers of your social security number.

Username & Password

Wh my username and password?

Type inyour

Email/Username: |mphillips@wallerisd
- password

) 1
Password: eeee we

have access to your personal calendar, as
will help you communicate and find
unity.

Cancel |

Forget your password?

3. Click to login.
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Waller Independent School District Application: My WISD Employee Portal
Training Development Procedure: How to Setup your Profile

Follow these steps to setup your Profile Page:

1. The New Feature Alert displays at the top of the Home page the first time you login introducing you to Blogs,

Wikis, Vodcasts, Podcasts, and more! Note: You will not be able to participate in these additional features
unless you follow these steps to setup your profile.

2. Click the “Click here to get started” link...

@ Transiate . District Home Page __.____st_aw Resources '\ Submd a ® Work Order Skyward “amily and Student Access

H
AR Waller 1SD

A WISD Tragiten ™y Employee Portal

~5ite Search- Q District Calendar Our Schools For Parents For Students For Community My WISD Employee Portal

!, New Feature Alert: Blogs, Wikis, Viodcasts (wdeo), Podcasts ard more!
Introducing SchaolFusion FusionTools, an to your ¢ . which includes Web 2.0 Tools

like Blogs, Wilas, Vodcasts (wdeo), Podcasts, Slideshows and morel It starts with you simply setting up your
own Teacher Profile Page, It only takes a few minutes, so please chick below

Click here to get started e

Learn more

Superintendent’s Message

Our School Board

OR

...click the Activate My Profile link in the left navigation pane under the Calendar.

Welcome, Ima
Activate My Profile [

-
‘ My Account »
' FusionPages »

O»"-'.sl-: for Help
m Logout

Recent Activity
View Recent Activity

3. Your name defaults into the My Public Name field.

My Public Name: |Melissa Phillips

Your public name is what is displayed to your users. eg. Mr. Smith.
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Waller Independent School District Application: My WISD Employee Portal
Training Development Procedure: How to Setup your Profile

4. Use the My Picture field to upload your photo.

My Picture: | Browse... |

= (Click the Browse button

= Navigate to the image on your computer
=  Selectit

=  Click Open to upload

5. Enter a statement about you in the Your Personal Statement field.
Your personal statement:
B U 7oA -0O0GQA48D

Enter your personal statement here__.

Use Plain Editor

Save |

6. Click Save to save your profile and display the Welcome to Fusion Tocls message.

Welcome to FusionTools!

Now that you're set-up in the system, it's time to get started using FusionTools to enhance your students’ leaming
using fun Web-based tools. But first, here are a few pointers

Your profile page is your command center in FusionTools. You can use it to

= Keep your students informed on important class info
m Read and discuss blog entries.

= Listen to and discuss audio podcasts

= Send you a message

m Create photo galleries

Teachers can use FusionTools to

= Engage in active discussion threads with students

n Get detailed reports about which students are participating

u Post homework and/or extra credit assignments

n Reinforce lessons by posting in your multi-media blog!

You have a unique Web Address that goes directly to your own ‘profile’ page. This is a great shortcut to
bookmark!

hitp:/test.intranet wallerisd.schoolfusion.us

Need help using FusionTools? Simply click on the HELP link, always located on the top right of your navigation
bar

Have fun using FusionTools!

Continue To Your Profile Page >> | €——————
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Waller Independent School District Application: My WISD Employee Portal
Training Development Procedure: How to Setup your Profile

7. Click Continue to Your Profile Page.

Profile edited.

Melissa Phillips &y Profile | Multimedia Blog | FusionPages ¥ @

Enter your personal statement here...
Edit My Profile

Usage Graph View Additional Usage Analytics
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8. Referto School Fusion’s Faculty/Staff Member HelpGuide for more details.
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Waller Independent School District Application: My WISD Employee Portal
Training Development Procedure: How to Change Password

Follow these steps to change your password:
Note: Do not attempt to change your password until 9/30/12 due to nightly data downloads.
1. Access My Account > Personal Settings.

Welcome, Ima
-

‘ 20 Calendar
u Create » B Files
. FusionPage Message Center

Reports » : .
™~ Multimedia Bl
F _*1 ulti ia Blog

O.ns;k. for Help R )
P8 Personal Settings

Logout
W == Profile
Recent Activity

View Recent Activity

2. Click the Change Password tab.

My Personal Settings
Change and personalize your account information.

My Profile ' Personal Info | Change Password | Notifications = My FusionPages = Permissions

Go to My Profile page

My Public Name: Ima Test

3. Type your new password in the New Password field and the Confirm Password field.

My Profile = Personal Info = Change Password = Notifications = My FusionPages = Permissions

New Password: essssss

Confirm Password: eesesese

Change Password >> |
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Waller Independent School District Application: My WISD Employee Portal
Training Development Procedure: How to Change Password

4. Click the Change Password >> button. Verify that the password updated.

P. d updated.

My Personal Settings
Change and personalize your account information

My Profle ' Personal info = Change Password ' Motifications | My FusionPages = Permissions

New Password:

Confirm Password:

Change Password >>
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